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PUBLIC ASSISTANCE BULLETIN – SUBMITTING AN APPLICATION IN 
ZOOMGRANTS 

BULLETIN #43 – 12/17/20 
 

Step One 

Download your Project Worksheet (PW) from FEMA’s Grants Portal. 

Login to Grants Portal. 

Under “My Organization”, select “Projects”. 

 
 

Select the PW you will be applying with. Ensure that this PW is one that has been obligated. 
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Once the project is open, click on the “Reports” button at the top and download your Project Report. 

 
 

It will download as a PDF that looks like this: 

 
 

 *Save this for your records. It will need to be uploaded into ZoomGrants. 

 

Step Two 

Once you receive the invitation to apply link from DEM you will create an account on ZoomGrants. Once 
your account is created you will want to click “Apply”. 
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Step Three 

Fill in the fields with the appropriate information. 

 
 *For Amount Requested: This should be the total project amount including both the Federal share 
and match amounts. 

 

 

 
 *Any Collaborators or additional contacts can be added here. Collaborators will be able to access 
and edit the application. 
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 *Ensure you are uploading the proper and current documents. 
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 *This information should come directly from the PW that was downloaded from Step One. Ensure 
you are copying the entire “Damage, Description, and Dimensions” and “Final Scope” sections. 
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 *The budget should match the line items in the PW: 

 

 
 *This narrative should be pulled from the “Final Scope” of the PW. 

 
 *This is where you will upload the PW that was downloaded from Grants Portal along with all 
supporting documentation that was provided to FEMA in the development of your project. 

 

Step Four 

Submit your application. 
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Next Steps 

Once your application is submitted it will be available for DEM to review and issue. You will receive 
notification via email when your application is ready for signature. Once your award is signed by DEM and 
your authorized representative you will be able to submit quarterly financial and progress reports. 

 

Additional DEM Bulletins, FEMA Fact Sheets, and additional recovery resources can be found on the DEM 
Website at https://dem.nv.gov/COVID-19/home/  

 

FOR QUESTIONS, PLEASE CONTACT: 

Disaster Recovery  disaster-recovery@dps.state.nv.us 

 

 DIRECT CONTACTS: 

Suz Coyote 
scoyote@dps.state.nv.us 

775-745-6806  

Kelli Anderson 
kanderson@dps.state.nv.us 

775-220-1618 

DEM Office  
775-687-0300 
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